
[image: image1.jpg]



TRANSFER OF CANDIDATE REGISTRATION BETWEEN ABBE APPROVED ASSESSMENT CENTRES
Candidate registration fees are paid to ABBE by an approved assessment centre.  Therefore, the assessment centre ‘owns’ the registration.  Where a candidate starts a qualification with an approved assessment centre and then wishes to transfer to another centre, permission must be sought from the original centre for the transfer to take place.

A completed copy of this form must be submitted to ABBE for any candidate taken on by a centre where they have already been registered for the qualification by another centre.

Any issues relating to refund of fees paid to an assessment centre by a candidate must be resolved between the two parties.  All registration fees paid to ABBE are non-refundable.
	RECEIVING CENTRE NAME:



	CENTRE ADDRESS:



	CONTACT:


	EMAIL ADDRESS:




QUALIFICATION TITLE:
	CANDIDATE NUMBER


	NAME OF CANDIDATE




	DATE OF ORIGINAL REGISTRATION:




	REASON FOR TRANSFER:



ORGINAL ABBE APPROVED ASSESSMENT CENTRE:

CONTACT: 
I confirm that we agree to the transfer of this candidate’s registration:

Signed:



Date:

Please return to:   ABBE, Birmingham City University, Franchise Street, Perry Barr, Birmingham, B42 2SU or via email to abbeenquiries@bcu.ac.uk.






