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ABBE LEVEL 4 DIPLOMA IN HOME INSPECTION

EXTERNAL EXAMINATION INVIGILATION CERTIFICATE
Please read to candidates before the examination begins:

Candidate conduct

· Ensure that all mobile phones/paging devices are turned off and placed out of sight

· No written information relating to the content of the examination should be recorded or removed from the examination room 

· Use of calculators is not permitted
· It is forbidden to communicate in any way with any other candidate in the room during the examination including viewing another candidate’s screen
If any of the above requirements are breached, examination results may be voided.

Examination arrangements
· The time you have for the exam will be displayed on your computer terminal.  A comfort break has been built into the system which you can use at any time during the examination if you need a break from using the screen.  You must remain in your seat during any comfort break
· Select your choice of correct answer to each question using the mouse.  If you wish to alter your answer please reselect using the mouse
· Use the navigation buttons on the examination site to move around the questions – do not use the internet navigation buttons in the toolbar above the site
· You should attempt all questions on the paper
· The marks awarded for each question are indicated
· You can begin the examination as soon as your invigilator has entered their password on your computer
· If you finish the examination more than ten minutes before the scheduled end you can leave the examination room quietly, without disturbing other candidates.  Once you leave the examination room you will not be re-admitted 
· I will now enter my password on to each of the screens and you may begin the exam

	DATE OF EXAMINATION: 



	ABBE ASSESSMENT CENTRE:
	EXAMINATION VENUE:




	Record details of any candidates who were not present for the examination below



	Candidate number
	Candidate name

	
	

	
	

	
	

	
	

	
	


	Record details of any reasonable adjustments or special considerations for this examination



	Candidate name
	Details of reasonable adjustment/special consideration

	
	

	
	

	
	

	
	

	
	


	Record any issues, anomalies or malfunctions relating to the examination paper or IT function  which occurred during the operation of this examination



	Record any issues in relation to potential malpractice which occurred during the operation of this examination




I confirm that this examination was conducted according to ABBE regulations specified within the ‘ABBE External examination guidelines for assessment centres and invigilators’:

INVIGILATOR NAME: 



SIGNATURE:
I confirm that the ABBE test centre software was run on each machine used in this examination at:
	Time
	
	Date
	
	Invigilator signature:
	


Please return to ABBE by fax or email on the day of the examination:   Fax:  0121 331 6883; Email:  abbeenquiries@bcu.ac.uk
ABBE, BCU, Franchise Street, Perry Barr, Birmingham,  B42 2SU
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